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IMosoxenne
00 opranu3anuu padoTsl ¢ 3JTeKTPOHHBIM KYPHAJI0M

1. O6uue mo10xKeHus

1.1. Hacrosimee mnonoxkeHne 00 opraHu3zaluu padOTbl C JJIEKTPOHHBIM >KYpPHaJOM B
MYHUIUIIAIEHOM OIOKETHOM 00111e00pa3oBaTeIbHOM yupexkaeHnn «CpenHss
obmeobpazoBatenbHas mkoiaa Ne 13» (manee — IMonokeHue) pa3paboTaHO B COOTBETCTBUU C
@enepanbHbiM  3ak0HOM OT 29.12.2012 Ne 273-®3 «O6 oOpazoBanuu B Poccuiickoit
Oenepanum».

1.2. TlonoxeHue ompenesiseT MNpaBuia pabOThl M €AUHBIC TPEOOBAHUS MO BEICHHUIO
anekTpoHHoro xypraia B MBOY COIL Ne 13 (nanee — Illkouna).

1.3. DnextponHbM JKypHanoM (maimee — DXK) Has3pIBaeTCsi KOMIUIGKC [POTPaMMHO-
anmapaTHBIX CPEJICTB, BKIIOYAMONIHMIA 0a3bl JaHHBIX M CPEICTBA JOCTYyNa U PabOThl C HUMHU
(mporpamMMHO-anmnapaTHy o UHDPACTPYKTYPY, CEPBHUCHI UH(OPMAIIOHHOTO
B3aUMOJICHCTBHS).

14. OneKTpoHHBIM  JHeBHUK  —  pazzgen  OX,  mpeacraBisromuii  coOoif
WH/IMBUYaIM3UPOBAHHYI0 BBIOOPKY JaHHBIX W3 DK o0 Xome M pesynabTarax OOydeHHs
KOHKPETHOT'O YYCHHKA.

1.5. DX — cpeacTtBo MHIAMBHIYaJIbHOIO y4eTa pPE3yJIbTAaTOB OCBOEHHsS 00pa3oBaTEIbHBIX
nporpaMM. OH OTHOCHUTCS K y4eOHO-II€JarOrMuecKol JOKyMEHTalluu. AKKypaTHOE, TOUHOE U
CBOEBPEMEHHOE Be/ICHUE ero 0053aTeNbHO JUIs KaX10ro coTpyaHuka [lIkomsl, B 00s13aHHOCTH
KoToporo BxomuT paborta ¢ D)K. JlocTynm K NMepcOHaIbHBIM CTpAaHUIAM JHEBHUKAa HMEIOT
poauTenu (3aKOHHBIE MPEACTABUTENN) OOYYAIOIIErocs, OOy4aroluiics, aJIMUHUCTPALHS
Ixonbr (mupekrop LlIkombl, 3aMeCTUTENN TUPEKTOPA), YIUTENs, KIACCHBIC PYKOBOIUTEIH;
anmuHHcTparop K.

1.6. Ilpunnunamu paboTs! ¢ DK ABIASAIOTCA:

e coOuro/ieHre IPpaB U CBOOO] YH4aCTHUKOB 00pa30BaTEIbHBIX OTHOIICHHIA;

e JIOCTOBEPHOCTH M TIOJIHOTA HHPOpMAIINH, coaepkameincs B DX

e yHUUKANMS JAHHBIX, coaepkammxcs B DK, 1 JOKYMEHTUPOBAHHOW WH(pOpMAIIUU
Ixomnsr;

e 3alllMTa JAHHBIX, coAepkaumxcs B DK, OT HENMpaBOMEPHBIX U MPOTUBOIPABHBIX
JIEUCTBHH.



1.7. Benenue >neKTpOHHBIX (GopM ydera oOpa30BaTENbHON AEATENBHOCTH M PE3yJbTaToB
obpazoBarenbHOi nesterapbHOCTH (D)K) siBIsieTCs COCTaBHOW YacThiO pabOTHI MO BEJCHHUIO
ANEKTPOHHOTO JOKyMeHTooOopoTa B IlIkore.

1.8. DX sBnsiercst yacThio HHGOPMAITMOHHON cucTeMbl LLIKOTbI.

1.9. OyHKUMOHMPOBAHUE W HCIONBb30BaHKEe XK OCYyImECTBISICTCS B COOTBETCTBHH C
JEHCTBYIONUM 3aKOHOAATeThCTBOM PD, B ToM uncie denepansabiM 3akoHOM OT 27.07.2006
No 152-®3 «O nepcoHaabHbIX TaHHBIX).

1.10. OtBercTBeHHOCTHh 3a (pyHKIMOHUpOBaHHE D)X M KOHTPOJIb 3a MPaBUIBHOCTBIO €ro
BEJICHUSI Bo3IaratoTcs Ha aupekTopa Kokl 1 TEXHUYECKOTO CIEeHUaTUCTa.

2. Haznauenune DK
DX ucnonp3yercst sl pelieHus CAeAyIONINX 3a/1a4:

2.1. Cospmanue/BBOI, CHUCTEMAaTH3all¥si, HCIIOJB30BAaHHE W XpaHCHHE [aHHBIX O XOJ€
oOpa3zoBarenbHOU AesTensHoCcTH B [1Ikoie, B TOM dmciie 00 yCIeBaeMOCTH M TIOCEIIAeMOCTH

yqamuxcs.

2.2. Odopmnenue uHpopmanuu, XpaHsuieiics B 0a3e JaHHBIX, B BHUAE JOKyMEHTa Ha
OyMa)KHOM HOCHUTEIIE.

2.3. OoOecrieueHre OMEPATUBHOIO JOCTyma poauteneil (3aKOHHBIX —MPEICTaBUTEICH)
oOyuarolerocs,

obyuaroriierocst, anmuauctpanuu Ikomsr (aupekropa Ilkoissl, 3aMecTUTENEH THUPEKTOPA),
y‘-II/ITeJIef/'I, KJIaCCHBIX pYKOBOHHTCHCﬁ K OTMCTKaM 3a BCChb IE€pHUOa BCACHUA XXypHaja 10 BCEM
npeaMeTaM B JIF000e BpeMs.

2.4. ABToMaTH3aIus CO3/1aHUs OTUETHOM JOKYMEHTAIIMU YYUTeNel U aIMUHUCTPALIUH.

2.5. CsoeBpeMeHHOe HH(MDOPMHUPOBaHHE pOUTENEH (3aKOHHBIX MpPEACTABHUTENCH) T10
BOIIpOCaM
yCHEeBAaeMOCTH, MH/IUBUTyaJIbHBIX PE3YIbTATOB U MOCEHUIAEMOCTH UX JETEH.

2.6. apopmupoBaHre ydammxcs O XOje 00pa30BaTENbHOW NESTEIBHOCTH MOCPEICTBOM
maHHBIX B DXK.

2.7. KoHTpomb 3a peanu3zanueir 00pa3oBaTeNbHbIX IPOrpaMM, B TOM YHCIIE yUEeT:

e IIPOBE/ICHHBIX 3aHATHH;,

e JIOMAIIHUX 33JIaHUH U 00beMa Harpy3Ku Ha 0OydaroLIuxcs,

e pe3yJbTaTOB OCBOCHMS 00OPa30BaTEIHHON IPOrPaMMBbI yJaIluMHCs (yCIIeBaeMOCTb);
e IIOCEIIAEMOCTHU 3aHATUHN yJalIUMUCH;

e JMHAMHUKH YCIIEBAEMOCTH YYAIIUXCS;

e peanu3any 00pa3zoBaTENbHOM MPOrpaMMBI.

3. IlpaBuia padorsl ¢ DK



3.1. Benenne DX o00s3aTenbHO IS KaXXAOTO MEJArora, KIacCHOrO PYKOBOJHUTENS, a TaKKe
Tex paboTHUKOB I1IKkombl, B UbM (PYHKIIMOHAIbHBIE 003aHHOCTH 3TO BKJIIOUEHO.

3.2. TlonaepkaHue B aKTyaJlbHOM COCTOSIHUM WH(GOpMAIMHU, XpaHSIICHCs B 0a3e JTaHHBIX
2K, aBisercs 00A3aTEBHBIM.

3.3. Yduer peanmzanuu 00pa3oBaTeNbHBIX MPOTPAMM U OCYIIECTBICHUS 00pa3zoBaTelIbHOM
JeSTeIbHOCTH BEJIETCS BCEMH IearornueckuMu padbotaukamu 1Ikombr.

3.4. Pacmpenenenue 3aHATHH 1O TpeAMETaM U 3aKpeIUICHHE UX 33 YUYUTEISAMHU
OCYILIECTBIISAETCS Ha
OCHOBaHUM y4eOHOTO IUIaHA U pacHpeleeHUs 1€JarOrHYeCKO Harpy3KHu.

3.5. BBox B DX nat mpoBeneHust 3aHATUH B COOTBETCTBHU C PACIMCAHHEM 3aHSATHH, TeM
YPOKOB, 33/IaHHBIX JOMAIlHUX 33JaHUI, OTMETOK O0Y4aroluXcs U CBEIeHUH 00 OTCYTCTBUU
Y4aIUXCs HA YPOKaX OCYIIECTBIIACTCS YUYUTEISIMU €XKETHEBHO.

3.6. Buecenne B DX wuHpopmammum 00 OTMETKaXx OOy4arOmMXCi W CBEACHHHA O
MPUCYTCTBUU/OTCYTCTBUM yUYAIIUXCS JO/DKHO MPOM3BOIUTHCS B JICHb MPOBEIACHUS 3aHATHS
He no3xauaee 17:30.

3.7. lllkona rapaHTHUPyeT yYalIMMCS M WX POJUTEISIM (3aKOHHBIM MPEICTABUTEIISIM)
BO3MOXXHOCTh ~ONEPAaTUBHO IOJIydaTh MHQPOpPMAIMIO O TEKYIIeH YyCIIeBa€MOCTH U
rocemnaeMocTu yyaiierocs yepes XK.

3.8. Ilpu Beaenun DK kakapIM nemaroroM (y4uTenaeM) TOJDKHO COOIIOAATHCS eAnHO00pas3ue
3aI0JIHCHUSI )KYPHAIOB B YacTH TEM IPOBEICHHBIX YPOKOB (B COOTBETCTBHH C padoucii
IporpaMMoil 0 MPEAMETY), BBICTABJICHHBIX OTMETOK, HPOIYCKOB YPOKOB W 3amuceil o
JOMaITHEM 3aJlaHHH.

3.9. ITonp3oBatensm DX 3ampenaercs nepegaBaTb CBOM NEPCOHANIbHbBIE PEKBU3UTHI 10CTYIIA
k DX npyrum nunam.

3.10. Corpynuukam IIkoinsr 3ampemaercs gonyckars ydanmxcs [Ikonsr k padore ¢ DXK.
4. IlpaBuJia BeieHUsl y4eTa yCeBaeMOCTH M M0CEAeMOCTH YyYaluXcst

4.1. Pabora yuuTenss MO BEAEGHUIO JAHHBIX TEKyIIeHd YCIEBaeMOCTH Y4Yallerocs
OCYHIECTBIsAETCS B paznene «KinaccHbI )KypHAI».

4.2. Yuurtenb B COOTBETCTBUHU C paclHMCaHUEM 3aHATUH BHOCUT B DK ciemyromiie JTaHHbIE:
TEMY ypOKa; OTCYTCTBUE yUJaIlUXCsl; OTMETKH YYaIUXCs; JOMAIIHEE 3aJaHue.

4.3. Yuurens BHOCHT B D)X ydeTHYIO 3aliCh O MPOBEACHHOM 3aHSATHH MO (DakTy B JCHb
[IPOBEACHUS.
[Ipon3BOaUTE 3aKMCh YPOKOB 3apaHee HEAOITYCTUMO.

4.4, Yuurenb, 3aMCHSIOIINN OTCYTCTBYIOIIETO YUUTENs, Ha BpeMs (IaTy) 3aMEHBI MMOJTydacT
noctynt K XK Ha cTpaHUIE OTCYTCTBYIOIIETO YUYUTENS U 3aMOJHSIET €ro B YCTAHOBJIEHHOM
MOPSJIKE.



4.5. Yuert pe3ynbTaToB yCIIEBAEMOCTH YJalllUXCsl:

pe3yNbTaThl YY€OHOU NIeATETHPHOCTH OIICHWBAIOTCS Ha OCHOBAHWU YCTHBIX OTBETOB

(BBICTYILICHMIA) YYalIMXCS, MUCHBMEHHBIX pabOT, MPAKTHYECKON ICATEIBHOCTH

yYaIIuxcs;

e OTMETKH 32 YCTHBIC U TUCbMEHHBIE OTBETHI BHICTABIIIOTCS B KOJOHKY 3a TO YHUCIIO,
KOTJ1a MPOBOAMIACH PaboTa,

e B KJIETKax /JIsg OTMETOK Yy4YWUTEJIh HMEET IPaBO 3alKChIBaTh TOJBKO OJWH U3
CIICAYIOIIMX CUMBOJIOB: «2%», «3», «dy», «5», «H», «—». Or™MeTKy «1» (eaunuIily) He
BBICTaBJIAIOT. J[OMyCTUMO CTaBUTh HECKOJIBKO OTMETOK B OJIHY rpady;

e TPU KOHTPOJIBHBIX MEPONPUATHUAX, TPOBOJAUMBIX YYHUTEIEM B COOTBETCTBUU C
TEMAaTUYECKUM IIJIAHUPOBAHUEM, 00S3aTEIILHBIM YCIIOBHEM IMPOBEACHUS KOHTPOJISA
SIBIIIETCSl BBICTABIICHUE OTMETOK BCEM YYalllUMCS, NMPHUCYTCTBYIOIIMM Ha YpOKE
(uckiarouass ciydaw, KOIJa yYaIIMHCSA JOJrO€ BpPEMS OTCYTCTBOBA  IIO
YBOKUTCIBbHOW  mpuunHe  (Hampumep, 1o  OOJIE3HH),  HOJATBEPKICHHOMN
COOTBETCTBYIOIIMMH JIOKYMCHTaMH);

e OTMETKH BBICTABIIIOTCS B rpade TOro IHS, KOTIa IPOBOAUIACH TaHHAs padoTa;

e OTMETKHU 32 MUCHMEHHYIO pabOTy MPOCTABISIIOTCS B CPOK He Ooiiee Tpex paboumx
JTHEH ¢ MOMCHTA €€ HAlMCAHUS YIaluMHUCS,

e OTCpPOYKA BBITOJHCHHS YYAIIUMHUCS 3a1aHus (HarmpumMep, 00yJaroIuics MpHUIeT Ha
3aHATHS TOCJE JUIMTENIbHON Oone3nu) ¢ukcupyercs: B DK cumBoiom (-); B
JJICKTPOHHOM JIHCBHHUKE Y4YaIlIerocsi CUMBOJIOM (—), K KOTOPOMY HEOOXOIAMMO
HaIyMcaTb KOMMEHTaPHH;

e BpEMs, 3a KOTOPOC YYAIIUHCS JOJDKEH JIMKBUIAUPOBATH 3aJ0/DKCHHOCTH, HE

MPEBBIIAET OJHOW y4eOHON HeAenu MPU YCIOBUM MPHUCYTCTBHS ydallerocs B

[IIkone, B TeueHUE KOTOPOW pe3yNbTaThl OICHUBAHUS OTCPOUYCHHBIX 33 aHUM

JOJI’KHBI OBITH BBICTABIICHBI yuuTeseM B JK.

4.6. YueT nocenaeMocT! yJamuxcsi:

e yuuTeNb 0053aH Ha KAXKJA0M YPOKE OTMEUYaTh OTCYTCTBYIOIIMX yUalUXCS;

e IIPU OTCYTCTBHUH YYaIllErocs Ha ypOKe yuuTenb npocTtasisieT «H»; «by, «Y»

e yuamMecsi, UMEIOUINEe MEIUIUHCKYIO CHPaBKY 00 OCBOOOXIEHUH OT (hPU3MUYECKHX
Harpy3oK, JOJDKHBI TPUCYTCTBOBATh HAa YPOKaxX (U3NYECKOM KyIbTYpbhl |
BBITOJIHATh UHIMBUyalIbHbIC 3aJaHUS.

4.7. OpopmiieHrEe TEMBI ypOKa!

paboTta yuduTens MO BEACHHUIO YYeTa BBINOJIHEHHS Y4YEOHBIX IpPOrpaMM U MPOBEACHHBIX
3aHATUHN OCYLIECTBIAETCS B pasnene «TeMbl ypOKOB U 3a1aHUS»;

e B Haualne y4eOHOrO roja Y4YUTElIb BHOCHT TEMATHYECKOE I[UIAHUPOBAHHE II0
npeamMery B paszaen «IlTaHupoBaHie YPOKOB» Ha CPOK OT OJHOU yueOHOU YeTBepTH
10 roxa. Eciu yuuTenb HCHOBITBIBACT TPYJHOCTH IPU BHECEHHH B JKypHAI
TEMaTHYECKOTO TUIAHUPOBAHUsS, OH MOXET 3amoynHuTh (aitn Microsoft Excel mo
YCTaHOBJICHHO# (hopMe U mepenarh aAMHHUCTpaTopy DK Ui UMIOPTHPOBAHUS B
2XK;

e yuutenap BHOCHT B DK ydeTHyH 3ammch O TeMe ypoka 1o (akTy B JICHb
IIPOBE/ICHNS;



4.8.

e ydeTHad 3anuch B D)X J0ODKHA COOTBETCTBOBATh TEME IPOWIEHHOIO Ha YpPOKE
Marepuania.

Jlomarinee 3amaHue:

yT-II/ITeJIB BHOCHUT B 3>K I/IH(I)OpMaLII/IIO 0 JOMAaIlIHEM 3alaHUU B ICHDB HpOBeIIeHI/ISI 3aHATUA 10
17:30;

4.9.

5.1.

5.2.

e B rTpade «JlomamHee 3amaHuWe» (UKCUPYET COJCpKAHWE 3aJaHMsl, CTPAHHUIIBI,
HOMEpa 3a/Ja4y W YIPAXKHEHUH C OTpakeHHWEM CHenu(UKd JOoMaliHeld paboTh
(MTOBTOPHTE..., COCTABUTD IIaH, TAOJIHILY, BOIPOCHI H T. 11.);

e odopMIIseT JOMalIHee 3aJaHhe TBOPYECKOIO XapakTepa, HalpuMep, CIenaTh
PHCYHKH, Hamucath couMHeHHue, B rpade «JlomamiHee 3agaHue» CICIYHOIIUM
obpa3om: «TBOpUECKOE 3a/1aHNE: BBITIOJTHUTH PUCYHOK K CKa3Ke...»,

e BHOCHWT 3amuch «MHIuBUAyabHOE 3a7aHue» B rpady «/lomaniHee 3amaHue», eciiu
npeiaraeT yqamuMcs HHIUBUAYATbHbBIC 3aJaHMS;

e HE 3a/IacT JOMAIIIHEe 3aJlaHKe U BHOCHUT B moJie «J/{omaninee 3amanuey 3anuch «He
3aJ1aHOY;

e HE 33JIa€T JIOMAIITHEEe 3aJJaHHe TI0CIIe KOHTPOJIbHBIX MEPOTPUATHIA, HA KAHUKYJIBL.

BricTaBneHne HTOTOBBIX OTMETOK:

e YUYWTEIh BBICTABJSIET OTMETKH 3a OTYETHBIA NEepuoj ydammmcs B pazaen XK
«l"omoBast oTMeTKay;

e B KOHIE OTYETHBIX IE€PUOJOB BBICTABISET OTMETKM YYalIUMCS 33 YETBEPTH,
MOJIyTOJu€, TOJl B CPOKH, onpeieieHHble AupekTopoM LlIKkoibl, HO HE Mo3/1HEe YeM
3a JIBa JHS 10 OKOHYAHHS YI€OHOTO IMepUoIa;

e 1 OOBEKTUBHOM aTTeCTallMM OOYYarolIMXCS 3a 4YEeTBEpTh YUYUTENb 00s3aH
BbICTaBUTh B DK HEe MEHee TpeX OTMETOK, a JJisi aTTeCTallud 3a MOJYrojue — He
MeHee TSATH OTMETOK C 00s3aTeNbHBIM YY€TOM KauecTBa 3HAHHUH 00ydaromuxcs mo
MMCbMEHHBIM, JJAOOPATOPHBIM U TPAKTUYECKUM PadOTaM.

5. OYHKUMH U AeATeJBHOCTH MoJib3oBaTesieil I/K
[Tone3oBarensimu DX sABISIFOTCS:

o aamunHuctpanus Lxoner: aupexktop LIKobI, 3aMECTUTENN TUPEKTOPA,
e IICJArOTH,

e KJIACCHBIE PYKOBOJUTEINH;

e JucHeT4ep 00pa3oBaTEeNbHON JMEATEILHOCTH,

e aamuHuctpatop IK;

e CHEUMATUCT KaJpoBoi ciyxO0bl [LIkosbl.

annmeca U HUX PpOJUTECIIN (SaKOHHBIe HpC}ICTaBI/ITe.HI/I) SABIAKOTCA II0Jb30BaTCIIIMHU

QJICKTPOHHOI'O THCBHUKA.

5.3.

Hupexrop IlIkons! yrBepKIaeT:

e yueOHBIH TUTaH HE Mo3/1Hee 1 ampens mpeamecTBYIMero yaeOHoro roja,;



e TMENAroruyuecKylo Harpy3Ky Ha 4eTBepTh (monyroane/y4eOHbli roa) He o3 IHee YeM
3a 1B HEJCJIH JI0 Havyaja y4eOHOro Iepuo/a;

e pacmucaHHe 3aHATUI Ha y4eOHbIH MEPHO HE TO3IHEE YeM 3a OJHY HEIENIO JI0 €ro
Hayaa,

e CHHCOYHBII cocTaB yuamuxcs kiaccoB Lllkousr He mo3nHee 31 aBrycra,

e CIIMCOK KJIACCHBIX PYKOBOIUTEINEH He mo3anee 31 aBrycra.

5.4. 3amectutens nupekropa [lkomns! mo yueOHO-BOCIUTATEILHON paboTe:

e OCYIIECTBJISICT HEMOCPEICTBEHHOE PYKOBOJCTBO CHCTEMOW padOThI MO BEICHHIO
29X,

e II0 OKOHYAHMU YYEOHOro roja MoNy4yaeT y agMuHHCTparopa kommu OX Ha
QJICKTPOHHOM HOCHTCIIC HH(bOpMaHHH — OIITUYECKOM JJHUCKE I10 KJ1accam,

e TMPOBEpPEHHBIE Ha paboTocnocoOHOCTH TBepable Komuu DK 3ameyarbiBaeT B
KOHBEPTHI, 3aBEPSACT NOAINCHIO, pacmmprBKOﬁ HOJIIUCU U TATOH,

e OCYHICCTBIIACT KOHTPOJIb 3a CBOCBPCMCHHOCTBIO OTpaAXKCHUA B KypHAJIC
pacnucaHuvs U y4€TOM 3aMCIICHHBIX U IMPOIYIICHHBIX YPOKOB (BaHHTHﬁ).

5.5. Texuudeckue CreUaIUCThL:

CBOEBPEMEHHO IPEIOCTABISIFOT  JUCIIETYEPy O00pa30BaTEILHOTO  YYPESIKICHUS
naHHble A 3anonaHeHus DK cxemy oOydeHHs, CIMCOK M3Y4aeMbIX IUCLMILIUH
(mpeaMeToB) IS KaXJ0ro Kiacca/TpyImibl, CBEACHHS O IMEPHUOAaX OOydeHHUS U
aTTeCTAllU! U T. ]I,

e [10 OKOHYAHUHU YETBEPTEH U MOJYTOMI COCTABISIOT OTYCTHI IO paboTe yUuTeNei ¢
2K;

e 0 OKOHYAaHMU YYEOHOro Trojla KOHTPOJUPYIOT pacrneyaTky JaHHeIx OXK ¢
pe3yibTatamMu 00y4deHHs1 B yueOHOM roay (MTOTOBBIMH OTMETKaMH) IO KjaccaM M
IPABUJIBHOCTb UX O(OPMIIEHUS KJIACCHBIMU PYKOBOJIUTEISIMH;

e HMH(OPMUPYIOT MEIArOTOB O BBISBICHHBIX OIIMOKAaX, MOMYIIEHHBIX MU TIpU paboTe
¢ DX;

e OCYHIECTBISIIOT KOHTpodb 3a peanuzauuedn OI'OC HOO, OO0 u COO; 3a

BBITIOJTHCHUEM y‘-IC6HI)IX IJIAHOB, IMPOTHO3UPOBAHHUEM  XO/14, pasBuUTUA U

pe3yJIbTaToB 00pa30BaTEILHOW JESITEIBHOCTH TI0 KjaccaM; MPaBHIbHOCTBHIO

BefeHUsT XK, CBOEBpEMEHHOCTHIO OTpPaKEHHUS B IKypHalle paclHCAHUS;

3aI0JIHEHHEM JKypHaJIa TIelaroraMi; CBOCBPEMEHHOCTHIO BBHICTABIICHHS OTMETOK U

pe3yabTaTOB 3aHATHIA; HAIMOJHSICMOCTHIO OTMETOK; OTPaKEHHEM IOCEIAaeMOCTH

3aHATUI, CBOEBPEMEHHBIM  3allOIHCHMEM  pa3/ielia  JIOMAallHUX  3aJIaHui,

COOTBETCTBUEM JIOMAILIHUX 3aJaHUi TPeOOBAaHUSAM IO COJIEPKAHUIO U 00BEMY.

5.6. Yuurens (megarornvyeckuii pabOTHHK):

e otpaxaer B DX Xxox oOpa3oBaTenbHOM AESITEIHHOCTH B COOTBETCTBUU C
00pa3oBaTenbHOM MPOrpaMMoi U Y4eOHBIM IIAHOM;

e CXCAHCBHO BHOCHUT B XYPHaJI CBCACHUA O 3aHATHAX IO IPECIAMETY (TeMaX YPOKOB,
3aJJaHHBIX JOMAIIIHUX 33JJaHHSIX);

e oueHuBaeT 3p(HEeKTUBHOCT U Pe3yIbTATUBHOCTh OOYUEHHUS yUalIuXcs M0 IPeaMeTy
(kypcy, mporpamMme), YYHUTBIBas OCBOCHHE 3HAHUH, OBJIAJCHHEC YMCHUSIMH,
pa3BUTHE OIBITA TBOPYECKOW JCATEIBHOCTH, ITO3HABATEIILHOTO HWHTEpeca
yUaIIUXCS;



e BHOCHUT JaHHBIE 00 YCIEBAEMOCTU YYAIUXCS, CBOEBPEMEHHO IPOCTABISET
MOJyYEHHBIE YYCHHKAMH OTMETKH, B TOM YHCJE 4eTBepTHbIE (IIOJIyrOJOBBIE) U
TOJIOBBIC;

e OTMETKM 3a IIMCbMEHHBIC pabOTHl BBICTABIAECT B CPOKH, IPEIYCMOTPECHHBIC
HOpMaMU UX MPOBEPKHU, HO HE TI03/IHEE TPEX JHEH C MOMEHTA MPOBEICHUS PabOTHI;

e 3aHOCUT CBOEBPEMEHHO JIaHHBIE O TOCEMIAEMOCTH YYalIUuXCs, BBINOJHEHUH
JOMAaIIHUX 3aJaHul;

o 3anonuser XK Kak 3amMemarIuil yaurenb (BBOIUT JaHHBIC O IIPOBEICHHOM YPOKE)
B YCTAHOBJICHHOM IOPSJKE MPHU OCYLIECTBICHUU 3aMEHBI.

5.7. KitaccHbple pyKOBOJUTENN:

e KOHTPOJIUPYIOT aKTyaJbHOCTh MH(OpManUu 00 ydaluxcsi, pOAUTEISIX M CIHCKax
CBOETO Kiacca W MH(DOPMHUPYIOT aucrerdepa oOpa30BaTEIBHOTO YUYPEKACHUS O
J0OBIX U3MEHEHHUSAX, BHECEHHBIX B )KypHaJI;

e AHAIM3HPYIOT YCIEBAEMOCTh H MTOCEIIAEMOCTh YPOKOB yHaITUMHICS CBOETO Kilacca,

e KOHTPOJIUPYIOT CBOEBPEMEHHOCTD 3aIlOJIHEHUS] U BHECEHHUS IeJaroraMu JaHHbIX 00
YCIIEBaEMOCTH H MTOCEIIAEMOCTH YJaIuXxcsi CBoero kiacca B DK;

e HUHGMOPMUPYIOT poauTesel 00 yCIIeBaeMOCTH U MOCELIAeMOCTH JIeTel MOCPEICTBOM
0TYeTOB, cHOPMHUPOBAHHBIX Ha OCHOBE JaHHBIX JDJ)K, B TOM uyucie mo 3ampocam
pOIUTENEN;

e 3HAKOMAT Yy4YalUXCAd W WX pOJOUTENCH C HOPMATHBHBIMH JIOKYMEHTaMH,
JOKAJbHBIMM ~ aKTaMH M MHCTPYKLMSMH, PErJIAMEHTHUPYIOIIMMU  HOPSI0K
ncrojib3oBanus JK;

e TMPENOCTABISIIOT IO OKOHYAHMM Ka)KJOW UYETBEPTH 3aMECTUTENIO0 JAUPEKTOpa IO
y4eOHO-BOCIIUTATEIbHON paboTe OTYEThl 00 YCHEBAaEMOCTH U IIOCELIAEMOCTH
yJaluxcs Kiacca,

e OpPraHM3yIOT OIEPAaTHBHOE B3aUMOJCHCTBHE MEXKIY YyYallUMHCA Kiacca, HX
pomutensMu  (3aKOHHBIMH ~TIpEICTAaBUTENSIMU), aaMuHUCTpanued IIkomsl u
regaroramMu ¢ moMoIsn JXK;

e KOHTPOJHUPYIOT ©KCIHEBHO PpETUCTpalMio  (aKkTa MPHUCYTCTBHS/OTCYTCTBHS
y4aIerocsi Ha 3aHsATHIX.

5.8. lucnieTuep 00pa30BaTENLHOTO YUPEKIACHUS:

e BBOJWT U KOHTPOJIUPYET aKTyalbHOCTh AaHHBIX ydarmumxcs [konsr (@. U. O., rox
POKIEHUS, 110JI, KOHTAKTHbIE JIaHHBIE, J00aBleHne (U3NYECKOro JHIa B TPYMILY
«YUYeHUKHN», Ha3HAYCHUE YYCTHBIX JAHHBIX JUIA BXOJa B AJICKTPOHHBIN THEBHHK)
(pazmen DK «YdeHukmn»);

e BBOAUT H KOHTPOJIHUPYET AaKTyaJbHOCTh JaHHBIX O POAUTENAX (3aKOHHBIX
npejacraputensx) ydammxcs (©. U. O., creneHb poacTBa, KOHTAaKTHBIC IaHHbBIE,
nobapiieHue Qusnueckoro nuia B rpynmy «Poautenn», NpUBS3Ka POIUTENS K
npoUIl0 y4yeHUKa, Ha3Hau€HUE YUYETHBIX JaHHBIX /JI BXOJa B DJIEKTPOHHBIM
nHeBHUK) (pasaensl DXK: «Duznyeckne mumay, «Y 9eHUKHY);

e BBOJUT M KOHTPOJUPYET aKTYaJbHOCTh JAHHBIX O JBW)KCHHH ydamuxcs (pasmen
9X «IIpuka3sl 0 IBIKEHUSAX KOHTHHTEHTA»), SJICKTPOHHBII MEepPeBOJT yIaLHXCsl U3
KJ1acca/rpymniisl B KJacc/Tpyriny Ha OCHOBaHUH MPUKa30B qupekTopa [1Ikossr;

o ¢dopmupyer B DK crnmcku kinaccoB (paznen 9K «Kmaccry);



e dopmupyer B DK cnucku y4eOHBIX TpyII B paMkax Kiacca/mapamienu (paszmen
OX «[pymmbl 00y4eHus»), OTpakaeT U3MCHEHHs B CIIUCKaX rpymn (3a4ucieHue,
BBIOBITHE, TIEPEBO/] YUAIIUXCS);

e BBOIWT JaHHbIC 1T hopmupoBanus B DK yuebnoro miana (pasaen XK «YueOHbIit
IUIany);

e HA3HAYACT YUYMUTEJICH MO MpeaMeTaM Il KaKIO0ro Kjiacca/Tpymibl B COOTBETCTBHH C
y4eOHBIM pacluCaHueM,

e HACTpauBaeT CXEMbl OOy4YeHMs [Js HayajdbHOW, OCHOBHON M CpEAHEW IIKOJIbI
(pazmen XK «I'paduk oOydeHHSI»): CIHUCOK U3Y4aeMbIX AUCHUIUIMH (IIPEAMETOB)
JUTSL KQKIOTO KJacca/TpyIbl, Mepuoa 00y4eHusl, EPUO] aTTeCTAllud, KaHUKYJIbI,
yueOHas Hezlesl, IEPEHOCH] IPa3JHUKOB,;

e ¢opmupyer B X cCHHCOK KIACCHBIX PYKOBOJIUTENEH U  KOHTPOJIUPYET
aKTyanbHOCTh qaHHbIX (pasgen DK «Ha3HaueHHe KIACCHBIX PYKOBOIAUTENICH»);

e 3anojHseT rpaduk sx3ameHoB (pazaen DK «'paduk F3K3aMEHOBY);

e BBOJWT JaHHbIC 00 OpraHM3alUU 3aMeH mpenojasareneil (pazmen DXK «3amena
npernoaaBaTesein»);

e 3aMOJHAET TEMAaTHYeCKHe IUIAaHMpOBaHWs 1o  npeameram  (pasmen DK
«KanenaapHO-TeMaTHUECKHE TUIAHBI»);

e pacmpenenserT yueOHYI0 Harpy3Ky COIJIaCHO Y4eOHOMY IJIaHy B COOTBETCTBUHU C
YTBEPKACHHBIMU CIHUCKAMH YUYUTENICU-IPEIMETHUKOB, KJIACCOB, YU4E€OHBIX TPYII
(pazmen DK «PacnpeneneHue Harpy3Ku»);

e BBOJUT JaHHbIe U (popmupyeT B D)K OCHOBHOE U CKOPPEKTUPOBAHHBIE PACIIUCAHUS
3aHATHA Ha Yy4eOHbIi mnepuox (derBepTh, mnomyroaue, roxa) (pasmen DK
«Pacniucanue 3aHATHII).

5.9. Anpmunuctparop 2XK:

e 3aKpbIBacT MNpEAbIAYIIUN yueOHBIH TO0J, OTKPbIBAET HOBBIM Y4YEOHBI TIOJ
(ycranoBka/mepeBox B HOBBIM yueOHbIi ronq — pasmen XK «Hacrpoiika
nporpamMmebiy, moapasaen «Tekymmii yaeOHbIi ro/1»);

e Ha3Ha4aeT nosp3oBareneil DK, To ecTh HaAENAET MpaBaMH JOCTYIA MPU OTKPBITUU
HOBOTO y4yeOHOro Tofia B COOTBETCTBUM C Y4YEOHBIM IUIAHOM, DACIHCaHUEM,
npukazamu aupekropa Lxomsr;

e yCTaHaBJMBAaeT pacmucaHnue 3BOHKOB (pa3znen DX «Pacnucanie 3B0HKOBY);

e TIPEIOCTABISCT JOTWHBI M mapoiu s poctyma k DX (nHeBHuky) (pasmen DK
«Dusnveckue JIUIa);

e oOecneunBaeT B3aumojeiictBue DK M CMEXHBIX CHCTEM, BBINOJHSET pe3epBHOE
KOIIMPOBAHUE JAHHBIX;

e KOHCYJIbTHUpPYET nosib3oBaTeneil 9K mo Bonpocam paboThl ¢ HUM;

e OCYIIECTBISIET TeXHUYeckoe oOcmyxuBaHue XK, B TOM uuClI€ YCTaHABIMBAET
OOHOBIIEHHSI KOH(QUTypaliy; €XEeTHEBHO NMPOBOAUT PE3EPBHOE KONMHpPOBaHHE 0a3
JIAHHBIX; yAaJsieT MOMEYCHHbIE 00BEKThI; HACTpAUBAET (CHHXPOHU3UPYET) JaHHbBIC
Mexay DK 1 anekTpoHHBIM THEBHUKOM (pasnen XK «Hacrtpoiika CHHXpOHU3AIMH
JTAHHBIX»);

o ocymectiser agmuHuctpupoBanne XK (paszgen DK «AIMUHHCTPUPOBAHUEY);

e pasrpaHMuYMBaeT IpaBa JOCTYIa I0JIb30BAaTENel B COOTBETCTBUU C LEISIMU U
3aJauaMi  00pa30BaTeNbHON JIEATENPHOCTH W Y4eOHOW Harpy3kd IearoroB
(pazmen DK «Hactpoiika moss30Batelniei u mpasy).

5.10. PaGoTHuKM MemUIIMHCKOH cryOb1 LIIKOBI:



e 3aMOJHAIOT B Hayaje y4eOHOro roma paszaen «JIucT 3710poBbsi». cBeieHUs 00
AQHTPOIIOMETPUYECKUX JAHHBIX OOYYAIOLIMXCs, IPYIIE 3J0POBbs, MEIHIUHCKON
rpynmne Juis 3aHATUN (U3NYECKOH KyIbTypoil, HOMepe HeoOXOAMMOW ydeOHOM
Me0eH, a TaK)Ke MEAUIIMHCKIE PEKOMEHIAIHY;

e 00ecrevnBarOT aKTyaJbHOCTh JaHHBIX pazzena DX «JIuct 310poBbs» B TeueHHe
roja.

5.11. Cneuunanuct KaJipoBO# CIIy:KObl BBOJUT U KOHTPOJIUPYET aKTYaIbHOCTh JAHHbIX '

e 0 menarorunyeckux corpyanukax LlIkossl: mpuem Ha paboTy, YBOJbHEHHE, IEPEBO,
Ha3HAYEeHUE TODKHOCTH (OCHOBHOM M MO COBMECTHTENIBCTBY), MPUBSA3KA K TPYIINE
«Cotpynaukm» (pazgenst DK «®Dusuueckue nmuay, «[Ilpuem Ha paboTy»,
«YBosbHeHHEY, «KaapoBbie nepemerieHus», «COTpYITHUKIY);

e CHHMCKU COTPYAHMKOB IIIKOIBI, MX [OJDKHOCTH, B TOM YHCJIE PYKOBOJIUTENEH,
rpapuk paboter (pasmenst DK «Ilompasmencuus», «JJomkHoctny», «I'paduku
paboThI»).

5.12. Cexperapp (pedepeHT) ocyiiecTBisieT (GOPMHUPOBAHHE TPUKA30B O JIBHIKCHHUU
yJamuxcs (3a4nciieHre, BHIObITHE, OKOHUAHKE Y4eObl, IEPEBO/] B APYroi Kiacc/rpyrimy).

5.13. Yuammuecs [Ikonbl ¥ uX poauTenu (3aKOHHBIC MPEICTABUTEIN) HUMEIOT CIEIYIOIINE
BO3MO>KHOCTH TIPH MOJIB30BAHUH 3JIEKTPOHHBIM THEBHUKOM:

e TIOJyYalOT HHPOPMALIUIO O JOMAIIHHUX 331aHHSX;
e TMOJY4YaIOT JaHHBIC 00 YCIIEBAEMOCTH OOYUarOIIUXCs (BBICTABICHHBIX OTMETKAX).

6. IlpaBa nosab3oBareneii 7K

6.1. Bce momp3oBatenn OXK MMEOT MpaBO MCMHOIB30BaTh €0 B €KEJHEBHOM DPEKUME.
HckmroueHnem sIBISIETCS TPOBEICHUE TEXHUYECKUX PabOT, KOTOPhIE MOTYT MPOBOJUTHCS B
CpOK He 6oJiee CyTOK ¢ yBeIOMJICHHEM MOJIb30BaTeNel 3a HeJIeNI0 10 Havana padoT.

6.2. KnaccHple pyKOBOAMTENH HMEIOT MpaBO WHMOPMHUPOBATH POJIUTENEH O COCTOSHUU
YCIIEBAEMOCTH M TIOCEIIAeMOCTH MX JIeTeld uepe3 OT4YEeThl, CPOPMUPOBAHHBIE HA OCHOBE
maHuaeIx DK, 1o He0OXOIUMOCTH.

7. OTBeTCTBEHHOCTH MoJib30BaTeseil K
7.1. Bce monp3oBaTenu HECYT OTBETCTBEHHOCTD:

e 3a HapymeHue TpeboBanmii DenepanbHoro 3akona ot 27.07.2006 Ne 152-d3 «O
MEPCOHAIIBHBIX TaHHBIX»;

e pasrialieHHe CBOMX YUETHBIX JaHHBIX (JIOTHH, MapoJib);

e HapylieHHe TpeOOBaHUN HOPMATHUBHBIX TPABOBHIX JOKYMEHTOB, B TOM YHCIE
JIOKAJIbHBIX aKTOB W MHCTPYKIIMH, ONMPEACISIOMMX MOPAIOK HUCIOIb30BaHus DK B
COOTBETCTBUM C 3aKOHOAATEIHLCTBOM PD.

7.2. Tupextop IlIkosnbl HeceT OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE YTBEP)KICHHE Y4EOHBIX
IJTAHOB, TUIaHA paclpeieseHHs Melaroriueckoi Harpy3Ku U y4eOHOTO paciucaHusl.



7.3. 3amecTHuTens AUPEKTOpa MO yueOHO-BOCTIUTATEIHHON paboTe HECET OTBETCTBEHHOCTD:

e 32 CBOEBPEMEHHOCTh (OPMHPOBAHHUS YUEOHBIX IUIAHOB, IJIAHA pPaCIpeIeICHUsS
NeIarOrMYecKor Harpy3ku U y4eOHOTO pacIiuCcaHus;

e pacmedatrky COOTBETCTBYIOIIMX paszienoB DK B KoHIE y4yeOHOro roma U WX
odopmIIeHue.

7.4. Anmunuctparop 9K HeceT OTBETCTBEHHOCTb:

e 3a OecnepeboitHoe ¢yHkIHOHUpoBaHWe XK, 0a3 MAHHBIX U CMEXHBIX CHCTEM
CBSI3H;

e BBIIIOJIHCHUC PC3CPBHOTO KOITUPOBAHUA JTaHHBIX,

e HAIOJIHCHUE U aKTYAJIbHOCTh 0a3bl MaHHBIX pabOTHUKOB I1IKOJIBI.

7.5. TexHHUECKHUH CHIEITUANTKMCT U afMUHHCTPATOp DK HECYT OTBETCTBEHHOCTb.

e 3a CBOEBPEMEHHOE coxpaHeHue komuii DX Ha DJJIEKTPOHHOM HOCHUTEIE
uHopMaruy (ONTHYECKOM JHUCKE) M pacledaTKy JOKYMEHTOB Ha OyMasKHBIX
HOCHUTEIIAX,

e COOTBeTCTBHE YyueTHBIX 3amuceil DX Qakram peanuzanuu 00pazoBaTEIbHON
JesATEeTbHOCTH,

e IPaBUJIBLHOCTBIO UCIIONBb30BaHUs XK.

7.6. Yuurens (megaroru) HeCyT OTBETCTBEHHOCTb!

e 32 CBOCBPEMCHHOCTh BHECCHHS, JOCTOBEPHOCTh M AaKTyaJlbHOCTh JaHHBIX 00
YCIIEBaEMOCTH H MOCEIIAEMOCTH yJaluXcs;

e eXemHeBHOE 3aronHenne JXK;

e YCTpaHEHHE BBISIBICHHBIX OMIMOOK Ipu BeaeHuu DXK;

e COXPaHHOCTh CBOMX pEKBH3UTOB JIOCTYIa, HCKIIIOYAIONIYI0 TOJKIIFOUCHUE
MOCTOPOHHUX.

7.7. KnaccHble pyKOBOJHUTEIN HECYT OTBETCTBEHHOCTH!

e 32 CBOEBPEMEHHOCTh BHECEHHS, JOCTOBEPHOCTb M AaKTyalbHOCTh JaHHBIX OO0
YCIIEBaEMOCTH | MTOCENIAEMOCTH yJaIuXcs,

e JIOCTOBEPHOCTbH U aKTYAJIIbHOCTh CIIUCKOB Kjlacca U MH(oOpMamu 00 yJamuxcst 1 ux
poautesix (@. U. O., Homep TenedoHa, aapec 3IEKTPOHHOH MOYTHI);

e CBOECBpEMEHHOE HWH(POPMHPOBAHUE POAMTENEH O COCTOSHHUU YCIIEBAEMOCTH U
MOCENIAeMOCTH UX JAeTel mocpeactsom DXK;

e TMpEAOCTAaBICHHE TI0 OKOHYaHWH y4eOHBIX 4deTBepTed  (mosyromuii/roma)
3aMECTUTENI0 JUPEKTOpa IO Yy4eOHO-BOCHHUTATEIBHOW paboTe OTYETOB 00
yCIIEBaEMOCTH M MOCEIIAEMOCTH yJaluXxcs Kiacca.

7.8. Jlucrieryep 00pa30BaTEIHLHOTO YUPEIKICHHS HECET OTBETCTBEHHOCTh 32 CBOCBPEMEHHBIM
BBOJl U MOJJEP)KaHHE B AKTYaJbHOM COCTOSHMM AaHHBIX ydamuxcs Llkonsl, pacnucanue
3aHATUH, OTpAXKEHUE JIBMIKEHUS YYAIIUXCs, BEICHUE JKypHAJIa 3aMEH, aKTyaJlbHOCTh OTYETa
T10 3aM0JIHEHUIO KypHaja negaroramu.



7.9. PabGotHukn MemuIMHCKOM  ciyxObl  IlIkomel  HeCyT  OTBETCTBEHHOCTh  3a
CBOEBPEMEHHOCTb 3aIlOJHEHUS paszena «JIucT 310poBbs» U aKTyalbHOCTh JAHHBIX B HEM.

7.10. CnenuanucTt KaJpoBOW CIy:KObl HECET OTBETCTBEHHOCTh 3a BHECEHUE U KOHTPOIIb 3a
aKTyaJIbHOCTBIO IAHHBIX O COTPYIHUKAX, yYACTBYIOIIHUX B 00Pa30BaTEIbHON JEATEIILHOCTH.

8. OT4yeTHBIE MEPUOIBI H XpPaHeHHe HH(POPMALHH

8.1. OTueThl 0 yCIeBaeMOCTH U TOCEIIAEMOCTH CO3JJal0TCS B KOHIIE YETBEPTH, TOIYTOIHS U
y4eOHOT0 roja.

8.2. Ortuer o 3anonHenuu DK 1 HAKOIUIIEMOCTHA OTMETOK CO3/1aETCS €XKEMECIUHO.

8.3. Ilo 3aBepiiieHUH OTYETHOTO Meproja (YeTBEPTH, MOIYTOIusl, yIeOHOro roja) HTOrOBbIC
BEJOMOCTH paclevyaTblBalOTCd Ha OyMakHOM HOCHUTENIE, 3aBEPSIFOTCS MOIIUCIMHU T€Jaroros,
KJIACCHBIX PYKOBOJMTENEH, 3aMecTUTEeNs] AMPEKTOpa MO Yy4eOHO-BOCIUTATENbHON padoTe,
TUPEKTOPA.

8.4. TIlo okoH4YaHWHM y4eOHOrO ToOJla HTOTOBBIE  BEIOMOCTH  MPOIIMBAOTCH,
IIPOLLHYPOBBIBAKOTCH,
OIIEYaTHIBAIOTCS U CIAIOTCS B APXMB I XPAHEHUS B YCTAHOBIICHHOM ITOPSIZIKE.

8.5. Ilo oxonwyanuu y4yeOHOro roja mosHas Bepcus XK MEepeHOCHTCS Ha SIEKTPOHHBINA
HOCUTENIb HMH(OpPMaMK — ONTUYECKUH JUCK, OIEYaThIBAeTCs, 3aBepseTCA IOJIMHMCHIO
3aMECTUTENs JUPEKTOpa MO y4eOHO-BOCIUTATENbHON paboTe U pacuIM(ppoBKON MOAIUCH U
XPaHUTCS B apXUBE B YCTAaHOBJIEHHOM IOPSIJIKE.
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